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GENERAL RULES 

 

 

- Texts should be sent to the editorial office in .doc or .docx format. 

- Use Times New Roman (12pt the text; 11pt long quotations, 10pt the footnotes). Text 

positioning: justified throughout. Line spacing: one and half space. Paragraph spacing: 

indent by 0,5 cm the first line of each paragraph, except for the first line after a section 

heading (use the return key, not the space bar or the tab key). Do not allow an extra-line 

space between paragraphs. Word and sentence spacing: single space between words, 

including after a full stop. The document page should always be laid out as in a normal A4 

document (about 21x29 cm), with margins of about 2 or 3 cm, the same for the left and 

right sides. 

- The front page must include:  

• a title (14pt, roman);  

• the name and surname of the Author(s);  

• a short biographical note of the Author(s) (about 200 words);  

• an abstract in English of 500 words maximum;  

• six keywords maximum. 

- In addition to being included in the text, any images should be provided separately and in 

the highest resolution possible (in any case, at least 300 dpi). Tables, appropriately 

numbered, should be saved in separate files, while the text should indicate where they 

should be placed.  

- Italic must be used for book titles, article titles, chapter titles, foreign terms, and to 

emphasize a word. 

- Hyphens and dashes:  

• to join two words (e.g.: technical-scientific committee) use the hyphen without any 

space, either before or after it;  

• to mark off parenthetical statements use the middle-length en dash, always in pairs, 

preceded and followed by a space (e.g.: As long as the intensification of the Cold 

War – and therefore of the relations between SFIO and PSI – remained limited, the 

federation was able to maintain an original uncommitted position between the 

party it actually depended on.).  

- Keep the use of capitalized letters to a minimum, always remembering that, once a choice 

has been made, one must conform to it throughout the volume. Use them for proper nouns, 

including those of institutions, bodies and organs of international organizations or States. 

Never capitalize entire words, except in the case of acronyms. This rule also applies to the 

authors’ names, in the text and notes. 

- Bold characters and underlining are not allowed.  

- Do not use underlining or quotation marks for URLs. Include the URL in extenso. 

 

 

NOTES 

 

Notes should be numbered consecutively, starting with 1, chapter by chapter: the number 
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of the note in the text should be placed in exponent, after any punctuation mark. 

 

Example 

 

• And yet the juxtaposition of the two texts has an obvious political reason:11 the 

first, by many indications, is a conglomeration of different fragments.12 

 

Footnotes should be inserted automatically in Word format. Each footnote should end 

with a full stop. 

  

 

QUOTATIONS 

Quotations longer than about three lines should be included in a new paragraph, preceded 

and followed by an extra spacing, in smaller type than the main text, without inverted 

commas at the beginning and end of the passage.  

Short quotations, inserted into the text, should be placed between quotation marks, 

maintaining a uniformity of choice throughout the text. Use single quotation marks for 

internal quotations. Any omissis within the quoted passages will be indicated by three dots 

in square brackets: [...]. 

 

 

BIBLIOGRAPHIC CITATIONS 

 

a) Monograph 

 

Bibliographic citations in the notes should be as complete as possible, namely: 

 

1) Author: indicate only the dotted initial of the first name and then the surname; for 

miscellaneous works use only the title of the volume, if there are more than three 

authors; for up to three co-authors, give the name and surname of the first of the authors 

followed by [et al;] 

2) Title of the work: in italics; 

3) Place of publication; 

4) Name of the publisher; 

5) Date of publication or printing; number of the edition, when it is not the first, with an 

Arabic number exponent of the year cited for the edition, e.g.: 19323; 

6) any indication of the collection, or series, which the work belongs to, should be placed 

in round brackets and in inverted commas, followed by the Arabic or Roman numeral of 

the volume; 

7) eventual reference to the page or pages; numbers should preferably always be preceded 

by p.; pages with Roman numeration should be formatted in capital letters. 

 

The above-mentioned elements should always be separated by a comma. 

 

Examples 
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- Benedetto Croce, La poesia di Dante, Roma-Bari, Laterza, 1945. 

 

- Benedetto Croce, La poesia di Dante, Roma-Bari, Laterza, 19472, p. 256. 

 

- Alessandro Manzoni, Opere, edited by R. Bacchelli, Milan-Naples, Ricciardi, 1953 

(“La letteratura italiana - Storia e testi”, 53). 

 

b) Journal article 

 

The first element is the author’s name; format the title of the article in italics, the title of 

the journal within double quotation marks “ ” with the following indications in this order: 

 

a) series, if any, in Roman numerals, preceded by the abbreviation s.; 

b) year or volume of the journal in Roman numerals;  

c) calendar year of publication of the journal in Arabic numerals between round 

brackets; the year should not be preceded by a comma; 

d) number of pages of the article if quoting the whole article; only the pages concerned if 

partially; numbers should always be preceded by p. 

 

 

Examples 

 

- Giovanni Tassoni, Le indagini napoleoniche nei dipartimenti delle Marche, “Lares”, 

XXX (1964), p. 173-187. 

- Pietro Quaroni, Neutralità impossibile, “Nuova antologia”, LXXXIX (1954), p. 451-472. 

- Walter Binni, Il teatro comico di Cimiamo Gigli, “La rassegna della letteratura italiana”, 

s. XII, vol. VII (1959), p. 417-434. 

 

 

 


